	
	Case Number
	Book-Plat-Parcel

(000-0000-0000-00)
	Address
	Owner Name
	Date CE was signed

	Ex.
	A0900000
	500-0132-0214-00
	2135 Berrypatch
	Lindmark Glenn
	May 5, 2009
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       **Please provide the information for each column in the table above. Once completed, click the Send button to finish the email**
Note:
1.)  A full book-plat-parcel includes the dashes and leading/trailing zeros. (A full BPP follows the format 000-0000-0000-00)

2.)  While the case number, property address, owner and CE date may be the same; if there are two parcels involved please
       list them as individual rows.
If the process is not followed we may still be able to complete the form.  However it would require data manipulation which may introduce the chance for clerical errors and require more time to make the forms available to you.
Your assistance in making this an effective and efficient process for all involved would be greatly appreciated.
Regarding the CE Date: From the Sheriff’s Office - “The attorney needs to file the Confirmation Entry and then 
                                          receive the Confirmation Entry date from the Clerk’s Office in order to give you the correct 
                                          date to prorate to, so they can then file their Distribution Entry”.

