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DATE:  August 24, 2023- valid until new version is released  
 
TO: Community Officials and Contractors 
 
FROM: Hamilton County Planning+ Development Staff 
 
SUBJECT:  Federal Contract Compliance Procedures for Community Development 

Block Grants (CDBG) Projects 
  

Notice of Funds 
County staff must ensure that all projects comply with CDBG regulations and will contact 
you when funds have been approved for expenditure.  Please DO NOT PROCEEED with a 
project until you have contacted County staff.  Failure to comply with all necessary 
processes WILL RESULT in delays and projects will have to be re-bid.  

  
Bid or Quote Packet 
When engineering is completed and the project is ready for bid, contact your Project 
Manager. The enclosed "bid packet" will be sent to you and must be placed in the bid 
document. Formal bids are required if the project is estimated at $50,000 or more.  
Quotes can be used for projects estimated at $49,999 or less.  This "bid packet" includes 
the following information:  

• Specific language required in the bid advertisement (if applicable)  
• Federal Contract Compliance Responsibilities 
• Section 3 Requirements if over $50,000 
• Minority Enterprise Business (MBE) requirements if over $25,000 
• Federal Lobbying Prohibition Disclosure 
• Equal Opportunity Requirements 
• Labor standards provisions for contracts of $2,000 or more; 
• Current Davis Bacon Wage Decision for contracts of $2,000 or more;    
• CDBG Terms and Conditions 
• Sample Certification and Request for Payment 
• Verification of Receipt of All Documents 

 
Additional information is also provided below on the specific items listed above.  
 
1. Advertising (ONLY Applies to contracts of $50,000 or more)   

The bid advertisement must be published in a newspaper of general circulation and 
in the minority press (Cincinnati Herald).  Please send a copy of both ads to the 
Project Manager. 

 
2. Section 3 

Section 3 compliance is required for all contracts that are $50,000 or greater.  The 
Section 3 Action Plan (attached) must be included in the bid document and must be 
filled out completely by all contractors submitting a bid.  Section 3 provides for a 
preference in awarding the bid, so any Section 3 paperwork not completed will deem 
the bid non-responsive.  For complete Section 3 information use this link:  
 https://www.hamiltoncountyohio.gov/government/departments/community_devel
opment/bid_docs_section_3 

 

https://www.hamiltoncountyohio.gov/government/departments/community_development/bid_docs_section_3
https://www.hamiltoncountyohio.gov/government/departments/community_development/bid_docs_section_3


 

 
 
3. Prevailing Wage/ Davis-Bacon Act 
  
 For all construction contracts of $2,000 or more, contractors must comply with the Davis-Bacon Act in 

the payment of prevailing federal minimum wages. Professional services contracts and construction on 
Single Family homes are exempt, as well as demolition projects as long as there are no plans to 
redevelop the property. 

 
 Project Managers will provide the appropriate wage decisions when the projects are ready to be bid 

on.  If a project does not begin within 90 days of contract signing, new wage decisions must be pulled. 
Project Managers must review original copies of weekly payrolls during construction for monitoring 
purposes. Additionally, contractors must also comply with the Contract Work Hours and Safety 
Standards Act regarding compensation for overtime and safe working conditions.  

 
 County must receive all weekly payrolls, including weeks where no work was completed. If labor and 

fringe rates are not correct, contractors must make additional payments and submit proof of payment. 
 
 Note: If a project both has state and federal funds, the higher prevailing wage rate must be used. 

 
4. Selection of Contractor/Contract Signing 
 All quotes must include all necessary paperwork in order to be considered complete and eligible. 

Please share the scope of work and quote/bid docs with your Project Manager prior to soliciting 
quotes; following HUD regulations is tedious but we must do so; and this will prevent the need to re-
do quotes.  Once quotes are received, please prepare a quote summary spreadsheet (bid tab) which 
includes the scope pricing, as well as documentation that all documents were completed and 
submitted (see below). 

 

 
 The Project Manager will confirm that the contractor/vendor with lowest and best quote is not listed 

on the Federal Debarment List.   
 
 After all requirements have been confirmed, the Project Manager will notify you and the contract may 

be executed. A copy of the signed contract must then be forwarded to the Community Development 
Office. 

 
5.  Pre-Construction Conference (if applicable) 

The last step, prior to commencement of construction, is a pre-construction meeting with the 
contractor, sub-contractor(s), community representative, architect or engineer, and Project Manager.  
At the meeting, the Project Manager will review the scope of the project, the Federal Labor Standards 

Municipality 
Project Name 

Contractor Price MBE/Subcontractor Anti-Lobbying Verification of 
Documents 

Company A     
Company B     
Company C     



 

and Equal Opportunity Requirements, Section 3 requirements and will resolve any special logistics, 
considerations or concerns.   

 
6. On-Site Monitoring 

Once work has begun, Davis Bacon and equal opportunity compliance will be monitored; this will 
include at least one on-site employee interview. Contractor must notify the respective community 
staff once construction has begun. Construction progress/specs will be monitored by your 
community's architect or engineer on a regular basis as necessary for proper implementation of the 
project. 
 

7. Payment Procedure 
Bills for the project should be sent to the Local Government for payment who will be reimbursed by 
the Community Development staff. If Davis Bacon applies, community must receive approval from 
Program manager prior to paying any bills to ensure prevailing wage has been paid. Bills submitted by 
contractors must be detailed so as to give a breakdown of work performed during the billing period, as 
well as the percentage of job completed (i.e. A.I.A. Document G702/3 or Prime Contractor Application 
for Payment and Affidavit (APCO)). 
 
Payment for the project will be approved by the Project Manager provided all federal requirements 
have been met. 
 
Please consult your Project Manager for any assistance needed in meeting these requirements, and 
especially before beginning your project. We will ensure compliance with Federal regulations and 
avoid unnecessary delays for your projects.  

 
 
 



Bid Packet for Community Development Block Grant 
(CDBG) Projects 

 
Bid Advertisement Requirements – for projects of $50,000 or more 

 
1. Circulation Requirements: 

The bid advertisement should be printed at least once in a newspaper of general 
circulation and the regional minority newspaper, The Cincinnati Herald.  Contact for 
the Cincinnati Enquirer is: cin-encompassl@CINCINNA.GANNETT.COM; contact for the 
Cincinnati Herald is: heraldclassified@yahoo.com.  
 

2. The following language must be included in the bid advertisement: 
 
This project includes federal funding. Contractors must comply with the Davis-Bacon 
Act in the payment of prevailing federal minimum wage; demonstrate a good faith 
effort to achieve 10% Minority Business Enterprise participation; and Section 3 of the 
Housing and Urban Development Act of 1968, which requires opportunities for 
training and employment be made to lower income residents and contract work 
awarded to business concerns owned by lower income residents.  
 
 

mailto:cin-encompassl@CINCINNA.GANNETT.COM
mailto:heraldclassified@yahoo.com


 IMPORTANT NOTICE TO BIDDERS 
 FEDERAL CONTRACT COMPLIANCE RESPONSIBILITIES 
 
1. Davis Bacon Minimum Wage and Federal Labor Standards 

For contracts of $2,000 or more the contractor and all his subcontractors are obligated to 
pay their employees the minimum wages and benefits as set forth in the wage decision 
included in the bid/contract document.  In addition, the contractor must abide by the 
various federal labor standards provisions also included in the bid/contract documents. 
Weekly payroll reports must be submitted by the contractor and his subs (Form 76HC or its 
equivalent, i.e. computer prepared payrolls with identical information). 

 
2. Federal Equal Opportunity Guidelines 

For contracts of $10,000 or more the contractor and all his subcontractors are obligated to 
equal opportunity employment standards.  Specifically, employment practices for the 
prime contractor and his subcontractor are covered by Executive Order 11246, prohibiting 
discrimination. 

 
3. Section 3 

Section 3 compliance is required for all contracts that are $50,000 or greater.  The Section 
3 Action Plan (attached) must be filled out completely by all contractors submitting a bid.  
Section 3 provides for a preference in awarding the bid, so any Section 3 paperwork not 
completed will deem the bid non-responsive.  For complete Section 3 Policies and 
Procedures please visit the following link and then Click on “For Small Businesses and 
Contractors” on the left side of the page: 
http://www.hamiltoncountyohio.gov/government/departments/community_development/ 
 

4. Minority Business Enterprise Participation 
Executive Order 11625 and OMB A-102 Attachment O, Section 9 requires affirmative action 
be taken to ensure MBE participation in federally funded contracts. A MBE participation 
goal of 10% has been established for Hamilton County Community Development funded 
contracts.  For contracts of $25,000 or more, the prime contractor is required to document 
10% MBE participation or a good faith effort to obtain such participation. 

 
At the minimum, a good faith effort consists of a general contractor identifying and listing 
all work, materials and services that will not be directly supplied by his own firm. Qualified 
minority firms (listings available at www.mbe.ohio.gov) must then be contacted to provide 
quotes for needed subcontracts, materials, or services.  A contractor will be required to 
document his MBE outreach and demonstrate that qualified MBE firms were not available, 
or did not provide competitive prices for subcontracts, materials, or services.  Failure to 
achieve 10% MBE participation or clearly document a good faith effort will result in the 
contractor being ineligible for contract award. 

 
 

http://www.hamiltoncountyohio.gov/government/departments/community_development/
http://www.mbe.ohio.gov/
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SECTION 3 FREQUENTLY ASKED QUESTIONS  
 

WHAT IS SECTION 3? 
Section 3 is a provision of the Housing and Urban Development (HUD) Act of 1968 that helps foster local 
economic development, neighborhood economic improvement, and individual self-sufficiency. The 
Section 3 program requires that recipients of certain HUD financial assistance, to the greatest extent 
feasible, provide job training, employment, and contracting opportunities for low- or very-low income 
residents in connection with projects and activities in their neighborhoods. Hamilton County reserves 
the right to require sub-grantees, developers, and contractors to abide by the following Section 3 
procurement procedures when awarding contracts for Section 3 covered projects.   
 
WHAT ARE THE SECTION 3 GOALS? 
1. Section 3 Businesses have a goal that 30% of the aggregate number of new hires shall be Section 3 

Residents;  
2. Hamilton County has a goal that 10% of all covered construction contracts shall be awarded to 

Section 3 Business Concerns.  
3. Hamilton County has a goal that 3% of all covered non-construction contracts shall be awarded to 

Section 3 Business Concerns. 
Efforts to meet these goals must be made to the greatest extent feasible and all efforts taken must be 
documented accordingly.   
 
WHAT IS A SECTION 3 RESIDENT?  
A Section 3 resident is a public housing resident or an individual who resides in the metropolitan area in 
which the Section 3 covered assistance is expended, and who is considered to be a low to moderate 
income person. This means that they make up to 80% of the Area Median Income (AMI). Persons must 
be certified as Section 3 Residents to count toward the goals listed above. Certification lasts for a period 
of 3 years. 
 
2023 Greater Cincinnati Metro Area Income Limits (Effective 6/15/23) 

Area Median 
Income 1 2 3 4 5 6 7 8 

80% $56,650  $64,750  $72,850  $80,900  $87,400  $93,850  $100,350  $106,800 

 
WHAT IS A SECTION 3 BUSINESS CONCERN? 
In order to be certified as a Section 3 business, one of the following criteria must be met:  
• 51% or more of the business is owned by Section 3 Residents; or 
• 30% of the business’s permanent, full-time employees are certified Section 3 Residents; or 
• The business provides evidence that it will subcontract in excess of 25% of the dollar award of all 

subcontracts to be awarded to qualified Section 3 Business Concerns. 
Certification lasts for a period of 3 years. 
 
COMPLIANCE REQUIREMENTS 
All contracts equal to or greater than $50,000 must incorporate the Section 3 Clause (verbatim) [see 24 
CFR Part 135.38].  All recipients submitting bids must submit a Section 3 Action Plan.  All forms are included 
herein. Section 3 Summary Reports, pages 11 and 12, are to be submitted at the completion of the 
contract.  
 
*Please refer to Hamilton County Planning + Development Section 3 Policies and Procedures for complete compliance requirements and to 
access a database of certified Section 3 businesses and residents, forms, and detailed information. The information can be found at the following 
link: http://www.hamiltoncountyohio.gov/government/departments/community_development/bid_docs_section_3



SECTION 3 BUSINESS CONCERN PROCUREMENT & PREFERENCES 
Hamilton County reserves the right to require sub-grantees, developers, and contractors to abide by the 
following Section 3 procurement procedures when awarding contracts for Section 3 covered projects.  
Specific procedures are discussed for each type of procurement method. For ALL procurement methods, 
when more than one qualified Section 3 business concern submits a bid or quote, the contracting party 
must provide preference to certified Section 3 business concerns according to the ranking below: 

a) Section 3 business concerns that provide economic opportunities for Section 3 residents in the 
service area or neighborhood where the Section 3 covered project is located 

b) Applicants selected to carry out DOL YouthBuild programs 
c) Other Section 3 business concerns in the Metropolitan Statistical Area  
d) The sub-grantee, developer, or contractor is responsible for providing documentation of its 

inability to find Section 3 business concerns under this preference structure. 
 
Small Purchase (>$1,000 - $49,999) 
Written quotations must be obtained from an adequate number of qualified sources (typically three).  
At the time of solicitation, the parties must be informed of: 

• The Section 3 covered contract to be awarded with sufficient specificity; 
• The time within which quotations must be submitted; and 
• The information that must be submitted with each quotation 

The contract shall be awarded to the qualified Section 3 business concern with the highest priority ranking 
and with the lowest responsive quote, if it is reasonable and no more than ten percent (10%) higher than 
the quote from the lowest responsive non-Section 3 qualified business concern.  If no responsive quote 
by a qualified Section 3 business concern is within ten percent (10%) of the lowest quote from any 
qualified source, the award shall be made to the source with the lowest and best quote. 
 
Competitive Sealed Bids (≥$50,000 – Construction) 
Sealed bids should be used for all construction contracts or for goods that cost $50,000 or greater.  Bids 
shall be solicited from all businesses (Section 3 business concerns and non-Section 3 business concerns).  
An award shall be made to the qualified Section 3 business concern with the highest priority ranking and 
with the lowest and best responsive bid if that bid: 

• Is within the maximum total contract price established in the contracting party’s budget for the 
specific project for which bids are being taken, and 

• Is not more than “X” higher that the total bid price of the lowest responsive bid from any 
qualified bidder.  “X” is determined as follows: 

When the lowest responsive bid is: “X” = lesser of: 

Less than $100,000 10% of that bid or $9,000 
At least $100,000, but less than $200,000 9% of that bid, or $16,000 
At least $200,000, but less than $300,000 8% of that bid, or $21,000 
At least $300,000, but less than $400,000 7% of that bid, or $24,000 
At least $400,000, but less than $500,000 6% of that bid, or $25,000 
At least $500,000, but less than $1 million 5% of that bid, or $40,000 
At least $1 million, but less than $2 million 4% of that bid, or $60,000 
At least $2 million, but less than $4 million 3% of that bid, or $80,000 
At least $4 million, but less than $7 million 2% of that bid, or $105,000 
$7 million or more 1.5% of the lowest responsive bid 

If no responsive bid by a Section 3 business concern meets the requirements listed above, the contract 
shall be awarded to a qualified bidder with the lowest and best responsive bid. 



SECTION 3 ACTION PLAN 
 

The Section 3 Action Plan is a requirement for contracting opportunities with Hamilton County Planning and 
Development and must be completed and submitted with your bid/proposal. Failure to submit the Section 3 Action 
Plan will result in the bid/proposal being deemed non-responsive.   

 
NAME OF PROJECT: ______________________________  DATE: _____________ 

SUBMITTED BY: 
 
Business Name: ___________________________________________________________________ 
 
Address: ____________________________________________________________________________ 
 
Contact Information (phone/email): _______________________________________________________ 
 
PLEASE CHECK ONE OPTION BELOW: 

□ The business (listed above) is currently certified as a Section 3 Business Concern, they will submit: 
o Section 3 Action Plan (this page) 
o Evidence the business is certified 

□ The business (listed above) IS NOT certified, but IS seeking certification and IS submitting the Section 
3 self-certification form with bid/proposal 
o >25% subcontracting is Section 3, they will submit: 

 Section 3 Action Plan (this page) 
 Certification of Intent to Comply (page 4) 
 Business Concern Contracting Strategies (page 7) 
 Self-Certification for Section 3 Business Concern (page 8) 
 Subcontracting Plan (page 10) 
 If awarded, at the end of the job, must submit Section 3 Summary Report (page 12) 

o >30% Section 3 Residents 
 Section 3 Action Plan (this page) 
 Certification of Intent to Comply (page 4) 
 Resident Hiring/Training Strategies (page 6) 
 Self-Certification for Section 3 Business Concern (page 8) 
 Self-Certification for Section 3 Resident for each resident, and a list of employees (page 9) 
 If awarded, at the end of the job, must submit Section 3 Summary Report (page 11) 

o 51% or more owned by Section 3 individuals 
 Section 3 Action Plan (this page) 
 Certification of Intent to Comply (page 4) 
 Self-Certification for Section 3 Business Concern (page 8) 
 Self-Certification for Section 3 Resident for each owner (page 9) 
 List of owners 

□ The business (listed above) IS NOT certified and IS NOT seeking certification 
o Section 3 Action Plan (this page) 
o If awarded, at the end of the job, must submit applicable Section 3 Summary Report (page 11-12) 

 

CONTACT INFORMATION:   
Maria Collins  (513) 946-8234 maria.collins@hamilton-co.org 
Tierra Adabla  (513) 946-4498 tierra.adabla@hamilton-co.org 
April Gallelli  (513) 946-8215 april-gallelli@hamilton-co.org 
LaChe' Roach  (513) 946-8230 lache.roach@hamilton-co.org 
Caity Valley  (513) 946-8217 caity.valley@hamilton-co.org 



CERTIFICATION OF INTENT TO COMPLY 
 
We certify that we have received and read Hamilton County’s Section 3 Policies and Procedures and are committed 
to comply with the plan, the Section 3 Act, and the Section 3 regulations. It is our desire to work together with HCPD 
to ensure compliance with Section 3 goals, to the greatest extent feasible, through the awarding of contracts to 
Section 3 business concerns, and through the employment and training of Section 3 Residents for new hires. We 
commit to include the Section 3 clause (on the next page) in all covered contract solicitations and commit to ensure 
that this Section 3 Action Plan is filled out and submitted for any additional subcontract over $100,000. 
 
We are committed to taking measures to make Section 3 business concerns and residents aware of contracting and 
hiring opportunities in connection with this Section 3 covered contract or in connection with the receipt of Section 
3 covered assistance. We agree to provide a list of items that we will attempt to implement as part of our efforts to 
comply with Section 3 (see attached). We are committed to meeting (to the greatest extent feasible) the hiring and 
contracting goals listed below. We understand that the Section 3 Action Plan is subject to audit at any time during 
the awarding of the contract through the duration of the contract by HCPD. In the event we are not able to hire/train 
Section 3 residents and/or contract with Section 3 business concerns, we understand that we will be required to 
document why we were unable to meet the numerical goals. 
 
HIRING AND TRAINING GOALS  

a) 30% of new hires shall be Section 3 Residents.   
Anticipated number of new hires to complete project: _______________ 
Anticipated number of Section 3 new hires to complete project: _______________ 
 
CONTRACTING GOALS  
Non-Section 3 business concerns and sub-grantees: 

b) 10% of the total dollar amount of all Section 3 covered construction contracts shall attempt to be awarded 
to Section 3 business concerns; and, 

c) 3% of the total dollar amount of all Section 3 covered non-construction contracts shall attempt to be 
awarded to Section 3 business concerns.   

d) The Subcontracting Plan must be filled out and submitted with bid/proposal. 
 

Construction Contract total: $____________       10% goal: $____________              
 
Non-Construction Contract total: $____________      3% goal: $____________ 

 
Section 3 business concerns certified under Category 3: 

e) Must provide evidence of a commitment to subcontract in excess of 25% of the dollar award of all 
subcontracts to be awarded to Section 3 business concerns.  The Subcontracting Plan must be filled out 
and submitted with bid/proposal. 
 

(f) Contract total: $__________    (g) Total amount to be: $__________    (h) 25% of (g): $__________ 
  Subcontracted 
 
SECTION 3 SUMMARY REPORT 
We commit to providing a Section 3 Summary Report of persons hired and contracts awarded at the completion of 
each covered contract. 
 
Name / Title (Contractor): _________________________________________________________________ 
 
Signature: __________________________________________   Date: ___________________ 



SECTION 3 CLAUSE 
 

All Section 3 covered contracts shall include the following clause (Part 135.38): 
 
A.  The work to be performed under this contract is subject to the requirements of Section 3 of the Housing 

and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u (Section 3). The purpose of Section 3 
is to ensure that employment and other economic opportunities generated by HUD assistance or HUD-
assisted projects covered by Section 3, shall, to the greatest extent feasible, be directed to low to moderate 
income persons, particularly persons who are recipients of HUD assistance for housing.  

 
B.  The parties to this contract agree to comply with HUD’s regulations in 24 CFR Part 135, which implement 

Section 3.  As evidenced by their execution of this contract, the parties to this contract certify that they are 
under no contractual or other impediment that would prevent them from complying with the Part 135 
regulations.  

 
C.  The contractor agrees to send to each labor organization or representative or workers with which the 

contractor has a collective bargaining agreement or other understanding, if any, a notice advising the labor 
organization or workers’ representative of the contractor’s commitments under this Section 3 clause, and 
will post copies of the notice in conspicuous places at the work site where both employees and applicants 
for training and employment positions can see the notice. The notice shall describe the Section 3 
preference, shall set forth minimum number and job titles subject to hire, availability of apprenticeship 
and training positions, the qualifications for each; and the name and location of the person(s) taking 
applications for each of the positions; and the anticipated date the work shall begin.  

 
D.  The contractor agrees to include this Section 3 clause in every subcontract subject to compliance with 

regulations in 24 CFR part 135, and agrees to take appropriate action, as provided in an applicable provision 
of the subcontract or in this Section 3 clause, upon a finding that the subcontractor is in violation of the 
regulations in 24 CFR part 135.  The contractor will not subcontract with any subcontractor where the 
contractor has notice or knowledge that the subcontractor has been found in violation of the regulations 
in 24 CFR Part 135.  

 
E.  The contractor will certify that any vacant employment positions, including training positions, that are 

filled (1) after the contractor is selected but before the contract is executed, and (2) with persons other 
than those to whom the regulations of 24 CFR part 135 require employment opportunities to be directed, 
were not filled to circumvent the contractor’s obligations under 24 CFR part 135.  

 
F.  Noncompliance with HUD’s regulations in 24 CFR Part 135 may result in sanctions, termination of this 

contract for default, and debarment or suspension from future HUD assisted contracts. 
  
G.  With respect to work performed in connection with Section 3 covered Indian housing assistance, section 

7(b) of the Indian Self-Determination and Education Assistance Act (25 U.S.C. 450e) also applies to the 
work to be performed under this contract.  Section 7(b) requires that to the greatest extent feasible (i) 
preference and opportunities for training and employment shall be given to Indians, and (ii) preference in 
the award of contracts and subcontracts shall be given to Indian organizations and Indian-owned Economic 
Enterprises.  Parties to this contract that are subject to the provisions of Section 3 and section 7(b) agree 
to comply with Section 3 to the maximum extent feasible, but not in derogation of compliance with section 
7(b). 



 SECTION 3 CHECKLIST OF EFFORTS TO COMPLY: 
RESIDENT HIRING/TRAINING STRATEGIES 

 

*To be completed by all developers and contractors generating hiring or training opportunities from 
contract. Please check a minimum of two (2) items that will be utilized in attempt to comply with 
Section 3.   

□ Distribute flyers which identify positions to be filled, qualifications, and where to obtain additional 
information to: 

• Assisted housing developments and transitional housing in the neighborhood or service 
area of the Section 3 covered project 

• Resident councils, resident management corporations, resident organizations, churches, 
or other neighborhood organizations 

• Agencies administering federal, state, or locally funding training programs (JTPA, JOBS, 
School-to-Work), and employment service agencies and organizations 

□ Request the assistance of resident and community organizations in: 
• Notifying residents of training and employment positions to be filled 
• Conducting job interviews and completing and collecting job applications 

□ Sponsor or participate in job information meetings or job fairs in the neighborhood or service area 
of the Section 3 covered project 

□ Advertise vacancies through local media, such as television, radio, newspapers of general 
circulation and newsletters 

□ Undertake job counseling, education and related programs in association with local institutions 

□ Sponsor a HUD-certified “Step-Up” employment and training program for Section 3 residents 

□ Establish pre-apprenticeship and apprenticeship training programs that are consistent with DOL 
requirements for Section 3 resident 

□ Request the assistance of agencies administering DOL YouthBuild programs in recruiting YouthBuild 
program participants for contractor’s training and employment positions 

□ Employ Section 3 residents directly on either a permanent or temporary basis 

□ Utilize the database of previously certified Section 3 residents for future employment positions 
(database can be accessed at the following website: https://www.cincinnati-
oh.gov/noncms/cdap/section3/viewapps/directory_searchpubnew2.cfm ) 

□ Incorporate into the contract (after selection of bidders but prior to execution of contracts), a 
negotiated provision for a specific number of Section 3 residents to be trained or employed on 
covered projects 

□ Coordinate economic development plans with the plans for housing and community development 
 

Name / Title: _________________________________________________________________ 
 
Signature: ________________________________________  Date: _____________________  

https://www.cincinnati-oh.gov/noncms/cdap/section3/viewapps/directory_searchpubnew2.cfm
https://www.cincinnati-oh.gov/noncms/cdap/section3/viewapps/directory_searchpubnew2.cfm


SECTION 3 CHECKLIST OF EFFORTS TO COMPLY:  
BUSINESS CONCERN CONTRACTING STRATEGIES 

 

*To be completed by non-Section 3 business concerns and Section 3 business concerns certified under 
category 3. Please check a minimum of two (2) items that will be utilized in attempt to comply with 
Section 3.  

□ Consider potential contractor’s record of Section 3 compliance in determining their ability to 
perform successfully under the terms and conditions of proposed Section 3 contracts (e.g., past 
actions and plans for the pending contract) 

□ Ensure that Section 3 business concerns are notified of pending contracting opportunities by taking 
such steps as: 

□ Informing business assistance agencies, minority contractors associations, resident 
organizations, and community organizations of opportunities 

□ Providing written notice to known Section 3 business concerns of contracting 
opportunities that contains information on where to obtain additional information 

□ Conducting pre-bid meeting with Section 3 business concerns 

□ Advertising opportunities through trade association papers and local media (e.g., radio, 
newspapers and newsletters) 

□ Notifying agencies administering DOL YouthBuild programs of opportunities 

□ Request the assistance of contractor’s associations and resident community organizations in 
identifying Section 3 businesses that may solicit bids or proposals for contracts 

□ Follow up with Section 3 business concerns that have expressed interest in contracting 
opportunities by providing additional information 

□ Carry out workshops on contracting procedures and specific contract opportunities 

□ Advise Section 3 business concerns of assistance resources for obtaining bonding, lines of credit, 
financing or insurance 

□ Break out contract work items into economically feasible units to facilitate participation by Section 
3 business concerns 

□ Utilize the database of previously certified Section 3 business concerns – access database 
http://cincinnati-oh.gov/noncms/cdap/section3/viewapps/directory_searchpubnew2.cfm 

□ Establish programs designed to assist PHA residents in creating and developing resident-owned 
businesses 

□ Link Section 3 business concerns to support services 

□ Actively support joint ventures with Section 3 business concerns 

□ Coordinate Section 3 business list development within local jurisdictions 
 

Name / Title: _________________________________________________________________ 
 
Signature: __________________________________________  Date: ___________________  

http://cincinnati-oh.gov/noncms/cdap/section3/viewapps/directory_searchpubnew2.cfm


SELF-CERTIFICATION FOR SECTION 3 BUSINESS CONCERN 
Hamilton County Planning and Development 

(*DO NOT FILL OUT IF ALREADY CERTIFIED or If you are not interested in becoming certified) 
 

I. BASIC INFORMATION 
Name of Business/Company: ____________________________________________________________ 
 
Address of Business: __________________________________________________________________ 
 
Type of Business (corporation, partnership, sole proprietorship):_________________________________ 
 
Owner/Official Representative: ___________________________________________________________ 
 
Phone Number / Email address: __________________________________________________________ 
 
II. TYPE OF SECTION 3 BUSINESS CONCERN 
The business listed above certifies that it qualifies as a Section 3 business concern under the check- marked category 
below: 

1) is 51% or more owned by Section 3 residents; or 
2) whose permanent, full-time employees include persons at least 30% of whom are currently 

Section 3 residents; or 
3) provides evidence of a commitment to subcontract in excess of 25% of the dollar amount of all 

subcontracts to be awarded to qualified Section 3 business concerns  
 

2023 Greater Cincinnati Metro Area Income Limits (Effective 6/15/23) 
Area Median 

Income 1 2 3 4 5 6 7 8 

80% $56,650  $64,750  $72,850  $80,900  $87,400  $93,850  $100,350  $106,800 

 
Placing a check mark under category 1 or 2 implies that you (the official representative of the business) required 
each employee or owner to fill out the Section 3 Resident self-certification form, so that you could truthfully claim 
qualification under either category. Section 3 Resident certifications do not need to be submitted with this form, but 
MUST be kept in your business records. This certification is valid for a period of three (3) years. 
 
III. VERIFICATION 
The Company hereby agrees to provide, upon request, documents verifying the information provided above. The 
applicant acknowledges that the information provided on this form may be disclosed to the public in response to 
requests made under the Freedom of Information Act. This applicant waives or releases any rights or claims it may 
have against the release of such information.   
 
In addition, the applicant authorizes the information provided to be added to a database of Section 3 businesses, 
which will enable my business to receive notification of contracting opportunities for future Section 3 covered 
projects. I understand that this list may be accessed by Hamilton County, City of Cincinnati staff, Cincinnati 
Metropolitan Housing Authority staff, contractors, and developers working on Section 3 covered projects.   
YES (    )  NO (    ) 
 
Under penalty of perjury, I certify that I am the _________________________ (title) of the company listed above; 
that I am authorized by the company to execute this affidavit on its behalf; that I have personal knowledge of the 
certifications made in this affidavit and that the same are true.  
 
Name (signature): _____________________________________________ Date: __________________ 
 
Name (print): _________________________________  



SELF-CERTIFICATION FOR SECTION 3 RESIDENT 
Hamilton County Planning and Development 

(*DO NOT FILL OUT IF ALREADY CERTIFIED or If you are not interested in becoming certified) 
 

ELIGIBILITY FOR PREFERENCE  
A Section 3 resident seeking the preference in training and employment provided by this part shall 
certify that the person is a Section 3 resident, as defined in Section 135.5.  

 
The undersigned represents and says under penalty of law, as follows: 
 

1) My current address is: ___________________________________________________ 
 

2) I am a resident of public housing.   YES (    )  NO (    ) 
 If yes, list name of development: ___________________________________________ 
 

3) The total number of individuals in my household (count any person living in household, not just 
family or those persons related to you) is: ______________________________ 
 

4) Last year, the annual income for my household size was less than the amount listed in the table 
below:   YES (    )  NO (    ) 

 
5) I have skills, training, or experience in the following area(s): ______________________ 

 
 
2023 Greater Cincinnati Metro Area Income Limits (Effective 6/15/23) 

Area Median 
Income 1 2 3 4 5 6 7 8 

80% $56,650  $64,750  $72,850  $80,900  $87,400  $93,850  $100,350  $106,800 

 
I authorize the information above to be added to a database of Section 3 residents that will enable me 
to receive notice of employment and training opportunities for future Section 3 covered projects. I 
understand that this list may be accessed by Hamilton County staff, City of Cincinnati staff, Cincinnati 
Metropolitan Housing Authority staff, contractors, developers, and subcontractors working on Section 3 
covered projects.  YES (    )  NO (    ) 
 
This certification is valid for a period of three (3) years, after which, a new form will need to be 
completed to continue to receive preference for employment and training opportunities as a Section 3 
Resident. 
 
Under penalty of perjury, I certify that I have personal knowledge of the certifications made in this 
affidavit and that the same are true.  
 
 
Name (signature): _____________________________________________ Date: ___________ 
 
Name (print): _________________________________________________ 



SUBCONTRACTING PLAN 
*Must be completed by non-Section 3 Business Concerns and by those businesses claiming Section 3 
status under category 3.   
 
Businesses that claim Section 3 status under category 3 must provide evidence of a commitment to 
subcontract in excess of 25% of the dollar award of all subcontracts to be awarded to business concerns 
that meet categories 1 or 2. By completing the spreadsheet below, your intent to meet this requirement 
will be evident. List all subcontractors that you plan on utilizing, the estimated contract amounts, and 
whether or not that business has been certified as Section 3 by HCPD, CMHA, or the City of Cincinnati. 
To access the database of currently certified Section 3 businesses please visit the following link: 
http://www.cincinnati-oh.gov/community-development/neighborhood-development/section-3-
program/ 
 
 
Date Completed: _______________ Submitted By: ___________________________________ 
 
Name/Address of project: _______________________________________________________ 
 
 

NAME OF SUBCONTRACTOR TYPE OF CONTRACT ESTIMATED CONTRACT 
AMOUNT 

SECTION 3 BUSINESS 
CONCERN (Y / N) 

 
 
 

   

 
 
 

   

 
 
 

   

 
 
 

   

 
 
 

   

 
 
 

   

 
 
Estimated amount to be subcontracted: $_______________ 
 
Estimated amount to be subcontracted to Section 3 businesses: $_________________   
 
% Section 3 subcontracts of total subcontracts: ____________ 

http://www.cincinnati-oh.gov/community-development/neighborhood-development/section-3-program/
http://www.cincinnati-oh.gov/community-development/neighborhood-development/section-3-program/


SECTION 3 SUMMARY REPORT  
SECTION 3 RESIDENTS 

*To be submitted to Hamilton County Community Development, upon completion of each contract by 
all non-Section 3 business concerns, sub-grantees, and Section 3 business concerns certified under 
category 3.  

 
Date Completed: _______________ Submitted By: ___________________________________ 
 
Reporting Period Dates: ________________ to ________________ 
 
Name/Address of project: _______________________________________________________ 
 
 

PERSON HIRED POSITION HIRED 
SECTION 3 

RESIDENT (Y / 
N) 

DATE OF HIRE FULL TIME / 
PART TIME 

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 
Outreach efforts taken for each person hired:  
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
______________________________________________________________ 
 
Total Number of Full-time (FT) persons hired: _______________ 
 
Total Number of Full-time (FT) Section 3 Residents hired: _____________ 



SECTION 3 SUMMARY REPORT  
SECTION 3 BUSINESS CONCERNS 

 
*To be submitted to Hamilton County Community Development upon completion of each contract by 
all non-Section 3 business concerns, sub-grantees, and Section 3 business concerns certified under 
category 3.  
 
Date Completed: _______________ Submitted By: ___________________________________ 
 
Reporting Period Dates: ________________ to ________________ 
 
Name/Address of project: _______________________________________________________ 
 

BUSINESS AWARDED CONTRACT TYPE OF CONTRACT 

SECTION 3 
BUSINESS 

CONCERN (Y 
/ N) 

DATE OF 
AWARD AMOUNT OF CONTRACT 

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
Outreach efforts taken for each contract awarded:  
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
________________________________________________________________________________ 
 
Total Construction Dollars Contracted: _______________   
Total Construction Dollars to Section 3 Business Concerns: ___________ % of Total: _______ 
 
Total Non-Construction Dollars Contracted: _______________   
Total Non-Construction Dollars to Section 3 Business Concerns: _________ % of Total: _____ 



SUBCONTRACTOR APPROVAL REQUEST - Community Development Block Grant Program  

Any substitution of subcontractors must be approved by Hamilton County Community 
Development.  

REMINDER: If the contract is over $25,000, the prime must make efforts to contract with MBE 
firms. If the contract is over $50,000, the prime must make efforts to contract with MBE and 
Section 3 firms. 

 
Project Name: _____________________________________________  

Subcontractor 1: __________________________________  Phone: __________________ 

Subcontractor Representative: _______________________________ Title: ____________________ 

Is firm certified as an MBE/WBE?  Yes ___ No ___   Is firm a Section 3 business? Yes ____ No ____ 

Description of Work: ________________________ Subcontract Amount: __________ % of total subcontracts: __ 

Subcontractor 2: __________________________________  Phone: ___________________ 

Subcontractor Representative: _______________________________ Title: _____________________ 

Is firm certified as an MBE/WBE? Yes ____ No ____           Is firm a Section 3 business? Yes ____ No ____ 

Description of Work: ________________________ Subcontract Amount: __________ % of total subcontracts: __ 

Subcontractor 3: __________________________________  Phone: ___________________ 

Subcontractor Representative: _______________________________ Title: _____________________ 

Is firm certified as an MBE/WBE?  Yes ___ No ___   Is firm a Section 3 business? Yes ____ No ____ 

Description of Work: ________________________ Subcontract Amount: __________ % of total subcontracts: __ 

Please attach agreements with subcontractors.  

If none of the above subcontractors are MBE firms, please describe the effort and outreach you made to 
attempt to subcontract with MBE firms: 

Name of MBE firm: _______________ Type of Work: ____________ Date & Method Contacted: ____________ 

Name of MBE firm: _______________ Type of Work: ____________ Date & Method Contacted: ____________ 

Name of MBE firm: _______________ Type of Work: ____________ Date & Method Contacted: ____________ 

I hereby acknowledge my understanding of the Minority Business Enterprise requirements for this project and 
certify that information provided is an accurate account of my firm’s efforts to secure MBE participation for this 
project. I further understand that should my firm be the lowest and best bidder, we will be required to secure 
Minority Business Enterprise participation of 10% or more in the project or demonstrate a good faith effort by 
outreaching MBE’s for subcontracts, materials and supplies. Failure to achieve 10% MBE participation or to 
document a good faith effort will result in the firm being ineligible for contract award. 

Prime Contractor Signature: ______________________________________ Date: ___________________ 



Hamilton County, Ohio 
Community Development Block Grant Program 

 
CERTIFICATION – FEDERAL LOBBYING PROHIBITION DISCLOSURE 

 
The undersigned certifies, to the best of their knowledge and belief that: 
 
1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the 

undersigned, to any person for influencing or attempting to influence an officer or 
employee of any agency, a Member of Congress, an officer or employee of Congress, or an 
employee of a Member of Congress in connection with the awarding of any Federal 
contract, the making of any Federal grant, the making of any Federal loan, the entering into 
of any cooperative agreement, and the extension, continuation, renewal, amendment, or 
modification of any Federal contract, grant, loan, or cooperative agreement. 

 
2) If any funds other than Federal appropriated funds have been paid or will be paid to any 

person for influencing or attempting to influence an officer or employee of any agency, a 
Member of Congress, an officer or employee of Congress, or an employee of a member of 
Congress in connection with this Federal contract, grant, loan, or cooperative agreement, 
the undersigned shall complete and submit standard Form–LLL, “Disclosure Form to Report 
Lobbying,” in accordance with its instructions. 

 
3) The undersigned shall require that the language of this certification be included in the 

award documents for all subawards at all tiers (including subcontracts, subgrants, and 
contracts under grants, loans, and cooperative agreements) and that all subrecipients shall 
certify and disclose accordingly. 

 
This certification is a material representation of fact upon which reliance was placed when this 
transaction was made or entered into.  Submission of this certification is a prerequisite for making 
or entering into this transaction imposed by 31, U.S.C. 1352.  Any person who fails to file the 
required certification shall be subject to a civil penalty of not less than $10,000 and not more than 
$100,000 for each such failure. 
 
Certified this ___ day of ______________________, 20____. 
 
 
By:  _________________________________________ Representing:  _______________________ 
      (Typed Name and Title) (Firm or Agency) 
 
 
Signature:  _______________________________________ 



Executive Order 11246 EQUAL OPPORTUNITY CLAUSE 
 

Projects funded (in whole or in part) under the Hamilton County CDBG Program are 
subject to Executive Order 11246. The “Nondiscrimination Clause” must be incorporated 
in each contract with a developer, supplier, prime contractor or subcontractor at any 
tier of the project.  

NONDISCRIMINATION CLAUSE 
 

During the performance of this contract, the contractor agrees as follows: 
 
1. The contractor will not discriminate against any employee or applicant for 

employment because of race, color, religion, sex, or national origin. The contractor 
will take affirmative action to ensure that applicants are employed, and that 
employees are treated during employment, without regard to their race, color, 
religion, sex or national origin. Such action shall include, but not be limited to the 
following: employment, upgrading, demotion, or transfer; recruitment or 
recruitment advertising; layoff or termination; rates of pay or other forms of 
compensation; and selection for training, including apprenticeship. The contractor 
agrees to post in conspicuous places, available to employees and applicants for 
employment, notices to be provided by the contracting officer setting forth the 
provisions of this nondiscrimination clause. 
 

2. The contractor will, in all solicitations or advertisements for employees placed by or 
on behalf of the contractor, state that all qualified applicants will receive 
consideration for employment without regard to race, color, religion, sex or national 
origin. 

 
3. The contractor will send to each labor union or representative of workers with which 

he has a collective bargaining agreement or other contract or understanding, a 
notice, to be provided by the agency contracting officer, advising the labor union or 
workers' representative of the contractor's commitments under Section 202 of 
Executive Order No. 11246 of September 24, 1965, and shall post copies of the 
notice in conspicuous places available to employees and applicants for employment. 

 
4. The contractor will comply with all provisions of Executive Order No. 11246 of Sept. 

24, 1965, and of the rules, regulations, and relevant orders of the Secretary of Labor. 
 

5. The contractor will furnish all information and reports required by Executive Order 
No. 11246 of September 24, 1965, and by the rules, regulations, and orders of the 
Secretary of Labor, or pursuant thereto, and will permit access to his books, records, 
and accounts by the contracting agency and the Secretary of Labor for purposes of 
investigation to ascertain compliance with such rules, regulations, and orders. 

 



6. In the event of the contractor's noncompliance with the nondiscrimination clauses 
of this contract or with any of such rules, regulations, or orders, this contract may be 
cancelled, terminated or suspended in whole or in part and the contractor may be 
declared ineligible for further Government contracts in accordance with procedures 
authorized in Executive Order No. 11246 of Sept. 24, 1965, and such other sanctions 
may be imposed and remedies invoked as provided in Executive Order No. 11246 of 
September 24, 1965, or by rule, regulation, or order of the Secretary of Labor, or as 
otherwise provided by law. 

 
7. The contractor will include the provisions of paragraphs (1) through (7) in every 

subcontract or purchase order unless exempted by rules, regulations, or orders of 
the Secretary of Labor issued pursuant to Section 204 of Executive Order No. 11246 
of September 24, 1965, so that such provisions will be binding upon each 
subcontractor or vendor. The contractor will take such action with respect to any 
subcontract or purchase order as may be directed by the Secretary of Labor as a 
means of enforcing such provisions including sanctions for noncompliance: Provided, 
however, that in the event the contractor becomes involved in, or is threatened 
with, litigation with a subcontractor or vendor as a result of such direction, the 
contractor may request the United States to enter into such litigation to protect the 
interests of the United States." 

 
Additionally, the contractor will comply with the Department of Labor Regulations at 41 
CFR Part 60-4 – Construction Contractors – Affirmative Action Requirements. 



 
Section 109 of Title I of the  

Housing and Community Development Act of 1974 
 

Projects funded (in whole or in part) under the Hamilton County CDBG Program are 
subject to the nondiscrimination clause of the Housing and Community Development 
Act of 1974 applies to all sections of Title I of the Act.  
 
It states that: 

 
No person in the United States shall on the ground of race, color, national 
origin, religion, or sex be excluded from participation in, be denied the 
benefits of, or be subjected to discrimination under any program or 
activity funded in whole or in part with funds made available under this 
chapter. Any prohibition against discrimination on the basis of age under 
the Age Discrimination Act of 1975 [42 U.S.C. 6101 et seq.] or with respect 
to an otherwise qualified handicapped individual as provided in section 
794 of title 29 shall also apply to any such program or activity. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Section109.doc 
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Applicabil ity 

The Project or  Program to which the construct ion work 
covered by this contract pertains is being assisted by the 
United States of America and the fol lowing Federal  Labor 
Standards Provisions are included in this Contract 
pursuant to the provisions appl icable to such Federal  
assistance. 

A.  1.  (i )  Minimum Wages.  All laborers and mechanics 
employed or working upon the site of the work, wi l l  be paid 
uncondit ional ly and not less often than once a week, and 
without subsequent deduct ion or rebate on any account 
(except such payrol l  deduct ions as are permit ted by 
regulat ions issued by the Secretary of Labor under the 
Copeland Act (29 CFR Part  3),  the fu l l  amount of wages 
and bona f ide fr inge benefi ts (or cash equivalents thereof)  
due at t ime of payment computed at rates not less than 
those contained in the wage determinat ion of the 
Secretary of Labor which is attached hereto and made a 
part  hereof,  regardless of any contractual relat ionship 
which may be al leged to exist  between the contractor and 
such laborers and mechanics.  Contribut ions made or 
costs reasonably ant ic ipated for bona f ide fr inge benef i ts 
under Sect ion l(b)(2) of the Davis-Bacon Act on behalf  of  
laborers or mechanics are considered wages paid to such 
laborers or mechanics, subject to the provisions of 29 CFR 
5.5(a)(1)(iv);  also, regular contribut ions made or costs 
incurred for more than a weekly period (but not less often 
than quarterly) under plans, funds, or programs, which 
cover the part icular weekly period, are deemed to be 
construct ively made or incurred during such weekly period. 

Such laborers and mechanics shal l  be paid the appropriate 
wage rate and fr inge benefi ts on the wage determinat ion 
for the classif icat ion of work actual ly performed, without 
regard to ski l l ,  except as provided in 29 CFR 5.5(a)(4).   
Laborers or mechanics performing work in more than one 
classif icat ion may be compensated at the rate specif ied for 
each classif icat ion for the t ime actual ly worked therein: 
Provided, That the employer’s payrol l  records accurately 
set forth the t ime spent in each classif icat ion in which 
work is performed.  The wage determinat ion (including any 
addit ional c lassif icat ion and wage rates conformed under 
29 CFR 5.5(a)(1)(i i ) and the Davis-Bacon poster (WH-
1321) shal l  be posted at al l  t imes by the contractor and i ts 
subcontractors at the site of the work in a prominent and 
accessible, place where i t  can be easi ly seen by the 
workers. 

(i i )  (a) Any class of laborers or mechanics which is not 
l isted in the wage determinat ion and which is to be 
employed under the contract shal l  be classif ied in 
conformance with the wage determinat ion.  HUD shal l  
approve an addit ional c lassif icat ion and wage rate and 
fr inge benefi ts therefor only when the fol lowing cri ter ia 
have been met: 

(1)   The work to be performed by the classif icat ion 
requested is not performed by a classif icat ion in the wage 
determinat ion; and 

(2)  The classif icat ion is  ut i l ized in the area by the 
construct ion industry;  and 

(3)  The proposed wage rate, including any bona f ide 
fr inge benefi ts,  bears a reasonable relat ionship to the 
wage rates contained in the wage determinat ion.  

(b)  I f  the contractor and the laborers and mechanics to be 
employed in the classif icat ion (i f  known), or their  
representat ives, and HUD or i ts designee agree on the 
classif icat ion and wage rate (including the amount 
designated for fr inge benefi ts where appropriate),  a report  
of the act ion taken shal l  be sent by HUD or i ts designee to 
the Administrator of the Wage and Hour Divis ion,  
Employment Standards Administrat ion, U.S. Department of 
Labor, Washington, D.C.  20210.  The Administrator,  or an 
authorized representat ive, wi l l  approve, modify,  or  
disapprove every addit ional  c lassif icat ion act ion within 30 
days of receipt and so advise HUD or i ts designee or wi l l  
not i fy HUD or i ts designee within the 30-day period that 
addit ional t ime is necessary. (Approved by the Off ice of 
Management and Budget under OMB control number 1215-
0140.)  

(c)  In the event the contractor,  the laborers or mechanics 
to be employed in the classif icat ion or their  
representat ives, and HUD or i ts designee do not agree on 
the proposed classif icat ion and wage rate (including the 
amount designated for f r inge benefi ts,  where appropriate),  
HUD or i ts designee shal l  refer the quest ions, including 
the views of al l  interested part ies and the recommendation 
of HUD or i ts designee, to the Administrator for  
determinat ion.  The Administrator,  or an authorized 
representat ive, wi l l  issue a determinat ion within 30 days of  
receipt and so advise HUD or i ts designee or wi l l  not i fy 
HUD or i ts designee within the 30-day period that 
addit ional t ime is necessary. (Approved by the Off ice of 
Management and Budget under OMB Control Number 
1215-0140.)  

(d)  The wage rate (including fr inge benefi ts where 
appropriate) determined pursuant to subparagraphs 
(1)(i i ) (b) or (c) of this paragraph, shal l  be paid to al l  
workers performing work in the classif icat ion under th is 
contract from the f irst  day on which work is performed in 
the classif icat ion.  

(i i i )   Whenever the minimum wage rate prescribed in the 
contract for  a class of  laborers or mechanics includes a 
fr inge benefi t  which is not expressed as an hourly rate, the 
contractor shal l  ei ther pay the benefi t  as stated in the 
wage determinat ion or shal l  pay another bona f ide fr inge 
benefi t  or an hourly cash equivalent thereof.  

(iv)  I f  the contractor does not make payments to a trustee 
or other third person, the contractor may consider as part  
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of the wages of any laborer or mechanic the amount of any 
costs reasonably ant ic ipated in providing bona f ide fr inge 
benefi ts under a plan or program, Provided, That the 
Secretary of Labor has found, upon the writ ten request of 
the contractor,  that the appl icable standards of the Davis-
Bacon Act have been met.  The Secretary of Labor may 
require the contractor to set aside in a separate account 
assets for the meeting of obl igat ions under the plan or 
program. (Approved by the Off ice of Management and 
Budget under OMB Control Number 1215-0140.)  

2.  Withholding.  HUD or i ts designee shal l  upon i ts own 
act ion or upon writ ten request of an authorized 
representat ive of the Department of Labor withhold or 
cause to be withheld from the contractor under this 
contract or any other Federal contract with the same prime 
contractor,  or any other Federal ly-assisted contract 
subject to Davis-Bacon prevai l ing wage requirements, 
which is held by the same prime contractor so much of the 
accrued payments or advances as may be considered 
necessary to pay laborers and mechanics, including 
apprent ices, trainees and helpers, employed by the 
contractor or any subcontractor the ful l  amount of wages 
required by the contract In the event of fai lure to pay any 
laborer or mechanic, including any apprent ice, trainee or 
helper,  employed or working on the site of the work, al l  or 
part  of the wages required by the contract,  HUD or i ts 
designee may, after wr i t ten not ice to the contractor,  
sponsor, appl icant,  or owner, take such act ion as may be 
necessary to cause the suspension of any further 
payment,  advance, or guarantee of funds unt i l  such 
violat ions have ceased.  HUD or i ts designee may, after 
wri t ten not ice to the contractor,  disburse such amounts 
withheld for and on account of the contractor or 
subcontractor to the respect ive employees to whom they 
are due.  The Comptrol ler General shal l  make such 
disbursements in the case of direct Davis-Bacon Act 
contracts. 

3.  (i)  Payrolls and basic records.  Payrol ls and basic 
records relat ing thereto shal l  be maintained by the 
contractor during the course of the work preserved for a 
period of three years thereafter for al l  laborers and 
mechanics working at the si te of the work.  Such records 
shal l  contain the name, address, and social secur i ty 
number of each such worker,  his or her correct 
c lassif icat ion, hourly rates of wages paid (including rates 
of contribut ions or costs ant ic ipated for bona f ide fr inge 
benefi ts or cash equivalents  thereof of the types described 
in Sect ion l (b)(2)(B) of the Davis-bacon Act),  dai ly and 
weekly number of hours worked, deduct ions made and 
actual wages paid.  Whenever the Secretary of Labor has 
found under 29 CFR 5.5 (a)(1)(iv) that the wages of any 
laborer or mechanic include the amount of any costs 
reasonably ant ic ipated in providing benefi ts under a plan 
or program described in Sect ion l(b)(2)(B) of the Davis-
Bacon Act,  the contractor shal l  maintain records which 
show that the commitment to provide such benefi ts is 
enforceable, that the plan or program is f inancial ly 
responsible, and that the plan or program has been 

communicated in writ ing to the laborers or mechanics 
affected, and records which show the costs ant ic ipated or 
the actual cost incurred in providing such benefi ts.  
Contractors employing apprent ices or trainees under 
approved programs shal l  maintain wr it ten evidence of the 
registrat ion of  apprent iceship programs and cert i f icat ion of  
trainee programs, the registrat ion of the apprent ices and 
trainees, and the rat ios and wage rates prescribed in the 
appl icable programs. (Approved by the Off ice of 
Management and Budget under OMB Control Numbers 
1215-0140 and 1215-0017.)  

(i i )  (a)  The contractor shal l  submit weekly for  each week 
in which any contract work is performed a copy of al l  
payrol ls to HUD or i ts designee i f  the agency is a party to 
the contract,  but i f  the agency is not such a party,  the 
contractor wi l l  submit the payrol ls to the appl icant 
sponsor, or owner,  as the case may be,  for  transmission to 
HUD or i ts designee.  The payrol ls submitted shal l  set out 
accurately and completely al l  of  the information required 
to be maintained under 29 CFR 5.5(a)(3)(i) except that ful l  
social securi ty numbers and home addresses shal l  not be 
included on weekly transmittals.   Instead the payrol ls shal l  
only need to include an individual ly ident i fying number for  
each employee (e.g.,  the last four digits of the employee’s 
social securi ty number).   The required weekly payrol l  
information may be submitted in any form desired. 
Optional  Form WH-347 is avai lable for th is purpose from 
the Wage and Hour Divis ion Web site at 
http:/ /www.dol.gov/esa/whd/forms/wh347instr.htm or i ts 
successor site.   The prime contractor is responsible for  
the submission of copies of payrol ls by al l  subcontractors.  
Contractors and subcontractors shal l  maintain the ful l  
social securi ty number and current address of each 
covered worker,  and shal l  provide them upon request to 
HUD or i ts designee i f  the agency is a party to the 
contract,  but i f  the agency is not such a party,  the 
contractor wi l l  submit the payrol ls to the appl icant 
sponsor, or owner,  as the case may be,  for  transmission to 
HUD or i ts designee, the contractor,  or the Wage and Hour 
Divis ion of the Department of Labor for  purposes of an 
invest igat ion or audit  of  compliance with prevai l ing wage 
requirements.  I t is not a violat ion of this subparagraph for 
a prime contractor to require a subcontractor to provide 
addresses and social securi ty numbers to the prime 
contractor for i ts own records, without weekly submission 
to HUD or i ts designee.  (Approved by the Off ice of 
Management and Budget under OMB Control Number 
1215-0149.)   

(b)  Each payrol l  submitted shal l  be accompanied by a 
“Statement of Compliance,”  s igned by the contractor or 
subcontractor or his or her agent who pays or supervises 
the payment of the persons employed under the contract 
and shal l  cert i fy the fol lowing: 

(1)   That the payrol l  for the payrol l  period contains the 
information required to be provided under 29 CFR 5.5 
(a)(3)(i i ),  the appropriate information is being maintained 
under 29 CFR 5.5(a)(3)(i),  and that such information is 
correct and complete; 

http://www.dol.gov/esa/whd/forms/wh347instr.htm�
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(2)  That each laborer or mechanic (including each helper,  
apprent ice, and trainee) employed on the contract during 
the payrol l  period has been paid the ful l  weekly wages 
earned, without rebate, either di rect ly or indi rect ly,  and 
that no deduct ions have been made either di rect ly or 
indirect ly from the ful l  wages earned, other than 
permissible deduct ions as set forth in 29 CFR Part 3;  

(3)  That each laborer or mechanic has been paid not less 
than the appl icable wage rates and fr inge benefi ts or cash 
equivalents for the classif icat ion of work performed, as 
specif ied in the appl icable wage determinat ion 
incorporated into the contract. 

(c)  The weekly submission of a properly executed 
cert i f icat ion set forth on the reverse side of Optional Form 
WH-347 shal l  sat isfy the requirement for submission of the 
“Statement of Compliance” required by subparagraph 
A.3.(i i )(b).  

(d)  The fals i f icat ion of any of the above cert i f icat ions may 
subject the contractor or subcontractor to civi l  or c riminal  
prosecut ion under Sect ion 1001 of Tit le 18 and Sect ion 
231 of Tit le 31 of the United States Code. 

(i i i )  The contractor or subcontractor shal l  make the 
records required under subparagraph A.3.(i) avai lable for 
inspect ion, copying, or transcript ion by authorized 
representat ives of HUD or i ts designee or the Department 
of Labor, and shal l  permit such representat ives to 
interview employees during working hours on the job.   I f 
the contractor or subcontractor fai ls to submit the required 
records or to make them avai lable, HUD or i ts designee 
may, after wri t ten not ice to the contractor,  sponsor, 
appl icant or owner, take such act ion as may be necessary 
to cause the suspension of any further payment,  advance, 
or guarantee of funds.  Furthermore, fai lure to submit the 
required records upon request or to make such records 
avai lable may be grounds for debarment act ion pursuant to 
29 CFR 5.12.  

4.  Apprentices and Trainees.   

(i )  Apprentices.  Apprent ices wil l  be permit ted to work at 
less than the predetermined rate for the work they 
performed when they are employed pursuant to and 
individual ly registered in a bona f ide apprent iceship 
program registered with the U.S. Department of Labor, 
Employment and Training Administrat ion, Off ice of  
Apprent iceship Training, Employer and Labor Services, or  
with a State Apprent iceship Agency recognized by the 
Off ice, or i f  a person is employed in his or her f i rst  90 
days of probat ionary employment as an apprent ice in such 
an apprent iceship program, who is not individual ly 
registered in the program, but who has been cert i f ied by 
the Off ice of Apprent iceship Training, Employer and Labor 
Services or a State Apprent iceship Agency (where 
appropriate) to be el igible for probat ionary employment as 
an apprent ice.  The al lowable rat io of apprent ices to 
journeymen on the job site in any craft  c lassif icat ion shal l  
not be greater than the rat io permit ted to the contractor as 
to the ent ire work force under the registered program.  Any 
worker l isted on a payrol l  at  an apprent ice wage rate, who 

is not registered or otherwise employed as stated above,  
shal l  be paid not less than the appl icable wage rate on the 
wage determinat ion for the classif icat ion of work actual ly 
performed.  In addit ion, any apprent ice performing work on 
the job site in excess of the rat io permit ted under the 
registered program shal l  be paid not less than the 
appl icable wage rate on the wage determinat ion for the 
work actual ly performed.  Where a contractor is performing 
construct ion on a project in a local i ty other than that  in 
which i ts program is registered, the rat ios and wage rates 
(expressed in percentages of the journeyman’s hourly 
rate) specif ied in the contractor’s or subcontractor’s 
registered program shal l  be observed.  Every apprent ice 
must be paid at not less than the rate specif ied in the 
registered program for the apprent ice’s level of progress, 
expressed as a percentage of the journeymen hourly rate 
specif ied in the appl icable wage determinat ion.  
Apprent ices shal l  be paid fr inge benefi ts in accordance 
with the provisions of the apprent iceship program.  I f the 
apprent iceship program does not specify fr inge benefi ts, 
apprent ices must be paid the ful l  amount of f r inge benefi ts 
l isted on the wage determinat ion for the appl icable 
classif icat ion.  I f  the Administrator determines that a 
dif ferent pract ice prevai ls for the appl icable apprent ice 
classif icat ion, fr inges shal l  be paid in accordance with that 
determinat ion.  In the event the Off ice of Apprent iceship 
Training, Employer and Labor Services, or a State 
Apprent iceship Agency recognized by the Off ice, 
withdraws approval of an apprent iceship program, the 
contractor wi l l  no longer be permit ted to ut i l ize 
apprent ices at less than the appl icable predetermined rate 
for the work performed unt i l  an acceptable program is 
approved.  

(i i )  Trainees.  Except as provided in 29 CFR 5.16,  
trainees wil l  not be permitted to work at less than the 
predetermined rate for  the work performed unless they are 
employed pursuant ‘ , to and individual ly registered in a 
program which has received prior approval,  evidenced by 
formal cert i f icat ion by the U.S. Department of Labor, 
Employment and Training Administrat ion.  The rat io of 
t rainees to journeymen on the job site shal l  not be greater 
than permit ted under the plan approved by the 
Employment and Training Administrat ion.  Every trainee 
must be paid at not less than the rate specif ied in the 
approved program for the trainee’s level of progress, 
expressed as a percentage of the journeyman hourly rate 
specif ied in the appl icable wage determinat ion.  Trainees 
shal l  be paid fr inge benefi ts in accordance with the 
provisions of the trainee program.  I f the trainee program 
does not mention fr inge benefi ts,  t rainees shal l  be paid 
the ful l  amount of f r inge benefi ts l isted on the wage 
determinat ion unless the Administrator of the Wage and 
Hour Divis ion determines that there is an apprent iceship 
program associated with the corresponding journeyman 
wage rate on the wage determinat ion which provides for 
less than ful l  f r inge benefi ts for apprent ices.  Any 
employee l isted on the payrol l  at  a trainee rate who is not 
registered and part ic ipat ing in a training plan approved by 
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the Employment and Training Administrat ion shal l  be paid 
not less than the appl icable wage rate on the wage 
determinat ion for  the work actual ly performed.  In addit ion, 
any trainee performing work on the job site in excess of 
the rat io permit ted under the registered program shal l  be 
paid not less than the appl icable wage rate on the wage 
determinat ion for the work actual ly performed.  In the 
event the Employment and Training Administrat ion 
withdraws approval of a tra ining program, the contractor 
wi l l  no longer be permit ted to ut i l ize trainees at less than 
the appl icable predetermined rate for the work performed 
unt i l  an acceptable program is approved.  

(i i i )  Equal employment opportunity.  The ut i l izat ion of 
apprent ices, trainees and journeymen under 29 CFR Part 5 
shal l  be in conformity with the equal employment 
opportunity requirements of Execut ive Order 11246, as 
amended, and 29 CFR Part 30. 

5.  Compliance with Copeland Act requirements.  The 
contractor shal l  comply with the requirements of 29 CFR 
Part 3 which are incorporated by reference in this contract 

6.  Subcontracts.  The contractor or subcontractor wi l l  
insert  in any subcontracts the clauses contained in 
subparagraphs 1 through 11 in th is paragraph A and such 
other clauses as HUD or i ts designee may by appropr iate 
instruct ions require, and a copy of the appl icable 
prevai l ing wage decision, and also a clause requiring the 
subcontractors to include these clauses in any lower t ier  
subcontracts.  The prime contractor shal l  be responsible 
for the compliance by any subcontractor or lower t ier  
subcontractor with al l  the contract c lauses in this 
paragraph.  

7.  Contract termination; debarment.  A breach of the 
contract c lauses in 29 CFR 5.5 may be  grounds for 
terminat ion of the contract and for debarment  as a 
contractor and a subcontractor as provided in 29 CFR 
5.12.  

8.  Compliance with Davis-Bacon and Related Act Requirements.  
All rul ings and interpretat ions of the Davis-Bacon and 
Related Acts contained in 29 CFR Parts 1, 3, and 5 are 
herein incorporated by reference in this contract 

9.  Disputes concerning labor standards.  Disputes 
aris ing out of the labor standards provisions of this 
contract shal l  not be subject to the general disputes 
clause of this contract.   Such disputes shal l  be resolved in 
accordance with the procedures of the Department of 
Labor set forth in 29 CFR Parts 5, 6, and 7. Disputes 
within the meaning of this c lause include disputes between 
the contractor (or any of i ts subcontractors) and HUD or 
i ts designee, the U.S. Department of Labor, or the 
employees or their representat ives. 

10.  (i)  Certification of Eligibil ity.  By entering into th is 
contract the contractor cert i f ies that neither i t  (nor he or 
she) nor any person or f i rm who has an interest in the 
contractor’s f i rm is a person or f i rm inel igible to be 
awarded Government contracts by virtue of Sect ion 3(a) of 
the Davis-Bacon Act or 29 CFR 5.12(a)(1) or to be 

awarded HUD contracts or part ic ipate in HUD programs 
pursuant to 24 CFR Part 24.  

(i i )   No part  of this contract shal l  be subcontracted to any 
person or f i rm inel igible for award of a Government 
contract by virtue of  Sect ion 3(a) of the Davis-Bacon Act 
or 29 CFR 5.12(a)(1) or to be awarded HUD contracts or 
part ic ipate in HUD programs pursuant to 24 CFR Part 24. 

(i i i )  The penalty for making false statements is prescribed 
in the U.S. Criminal Code, 18 U.S.C. 1001.  Addit ional ly,  
U.S. Criminal Code, Sect ion 1 01 0, Tit le 18, U.S.C.,  
“Federal Housing Administrat ion transact ions”,  provides in 
part :  “Whoever, for the purpose of .  .  .  inf luencing in any 
way the act ion of such Administrat ion.. . . .  makes, utters or 
publ ishes any statement knowing the same to be false. . . . . 
shal l  be f ined not more than $5,000 or imprisoned not 
more than two years, or both.”  

11.  Complaints, Proceedings, or Testimony by 
Employees.   No laborer or mechanic to whom the wage, 
salary, or other labor standards provisions of this Contract 
are appl icable shal l  be discharged or in any other manner 
discriminated against by the Contractor or any 
subcontractor because such employee has f i led any 
complaint or inst i tuted or caused to be inst i tuted any 
proceeding or has test i f ied or is about to test i fy in any 
proceeding under or relat ing to the labor standards 
appl icable under this Contract to his employer.  

B.  Contract Work Hours and Safety Standards Act.  The 
provisions of this paragraph B are applicable where the amount of the 
prime contract exceeds $100,000.  As used in this paragraph, the 
terms “laborers” and “mechanics” include watchmen and guards. 

(1)  Overtime requirements.  No contractor or subcontractor 
contracting for any part of the contract work which may require or 
involve the employment of laborers or mechanics shall require or 
permit any such laborer or mechanic in any workweek in which the 
individual is employed on such work to work in excess of 40 hours in 
such workweek unless such laborer or mechanic receives 
compensation at a rate not less than one and one-half times the basic 
rate of pay for all hours worked in excess of 40 hours in such 
workweek. 

(2)  Violation; l iabil ity for unpaid wages; l iquidated 
damages.  In the event of any violat ion of the clause set 
forth in subparagraph (1) of  this paragraph, the contractor 
and any subcontractor responsible therefor shal l  be l iable 
for the unpaid wages.  In addit ion, such contractor and 
subcontractor shal l  be l iable to the United States (in the 
case of work done under contract for the District  of  
Columbia or a terri tory,  to such District  or to such 
terri tory),  for  l iquidated damages.  Such l iquidated 
damages shal l  be computed with respect to each individual 
laborer or mechanic, including watchmen and guards, 
employed in violat ion of  the clause set forth in 
subparagraph (1) of this paragraph, in the sum of $10 for each 
calendar day on which such individual was required or permitted to 
work in excess of the standard workweek of 40 hours without payment 
of the overtime wages required by the clause set forth in sub 
paragraph (1) of this paragraph.  
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(3)  Withholding for unpaid wages and l iquidated 
damages.  HUD or i ts designee shal l  upon i ts own act ion 
or upon writ ten request of an authorized representat ive of 
the Department of Labor withhold or cause to be withheld, 
from any moneys payable on account of work performed by 
the contractor or subcontractor under any such contract or  
any other Federal  contract with the same prime contract, 
or any other Federal ly-assisted contract subject to the 
Contract Work Hours and Safety Standards Act which is 
held by the same prime contractor such sums as may be 
determined to be necessary to sat isfy any l iabi l i t ies of 
such contractor or subcontractor for unpaid wages and 
l iquidated damages as provided in the clause set forth in 
subparagraph (2) of this paragraph.  

(4)  Subcontracts.  The contractor or subcontractor shal l  
insert  in any subcontracts the clauses set forth in 
subparagraph (1) through (4) of this paragraph and also a 
clause requiring the subcontractors to include these 
clauses in any lower t ier subcontracts.  The prime 
contractor shal l  be responsible for compliance by any 
subcontractor or lower t ier subcontractor with the clauses 
set forth in subparagraphs (1) through (4) of this 
paragraph.  

C.  Health and Safety.  The provisions of this paragraph C  are 
applicable where the amount of the prime contract exceeds $100,000. 

(1)   No laborer or mechanic shal l  be required to work in 
surroundings or under working condit ions which are 
unsanitary, hazardous, or dangerous to his health and 
safety as determined under construct ion safety and heal th 
standards promulgated by the Secretary of Labor by 
regulat ion.  

(2)   The Contractor shal l  comply with al l  regulat ions 
issued by the Secretary of Labor pursuant to Tit le 29 Part 
1926 and fa i lure to comply may result  in imposit ion of 
sanct ions pursuant to the Contract Work Hours and Safety 
Standards Act,  (Publ ic Law 91-54, 83 Stat 96).   40 USC 
3701 et seq.  

(3)  The contractor shal l  include the provisions of this 
paragraph in every subcontract so that such provisions wi l l  
be binding on each subcontractor.   The contractor shal l  
take such act ion with respect to any subcontractor as the 
Secretary of Housing and Urban Development or the 
Secretary of Labor shal l  di rect as a means of enforcing 
such provisions. 

 



 

 

 

 

 

 

ATTACH CURRENT WAGE DECISION HERE 

 

 

For the most current wage decision, please contact your Project Manager as soon 
as you have a projected date to solicit quote or bids from possible contractors.  



U. S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT 
RENEWAL ASSISTANCE ADMINISTRATION 

CONTRACT FOR PROFESSIONAL OR TECHNICAL SERVICES 
Part II – Terms and Conditions 

 
1. Termination of Contract for Cause.  If, through any cause, the Contractor shall fail 

to fulfill in timely and proper manner his obligations under this Contract, or if the 
Contractor shall violate any of the covenants, agreements, or stipulations of this 
Contract, the Local Public Agency shall thereupon have the right to terminate this 
Contract by giving written notice to the Contractor of such termination and 
specifying the effective date thereof, at least five days before the effective date of 
such termination.  In such event, all finished or unfinished documents, data, 
studies, and reports prepared by the Contractor under this Contract shall, at the 
option of the Local Public Agency, become its property and the Contractor shall be 
entitled to receive just and equitable compensation for any satisfactory work 
completed on such documents. 

 
Notwithstanding the above, the Contractor shall not be relieved of liability to the 
Local Public Agency for damages sustained by the Local Public Agency by virtue of 
any breach of the Contract by the Contractor, and the Local Public Agency may 
withhold any payments to the Contractor for the purpose of setoff until such time 
as the exact amount of damages due the Local Public Agency from the Contractor 
is determined. 
 

2. Termination for Convenience of Local Public Agency.  The Local Public Agency may 
terminate this Contract any time by a notice in writing from the Local Public 
Agency to the Contractor.  If the Contractor is terminated by the Local Public 
Agency as provided herein, the Contractor will be paid an amount which bears the 
same ratio to the total compensation as the services actually performed bear to 
the total services of the Contractor covered by this Contract, less payments of 
compensation previously made:  Provided, however, that if less than sixty percent 
of the services covered by this Contract have been performed upon the effective 
date of such termination, the Contractor shall be reimbursed (in addition to the 
above payment) for that portion of the actual out-of-pocket expenses (not 
otherwise reimbursed under this Contract)  incurred by  the Contractor during the 
Contract period which are directly attributable to the uncompleted portion of the 
services covered by this Contract.  If this Contract is terminated due to the fault of 
the Contractor, Section 1 hereof relative to termination shall apply. 

 
3. Changes.  The Local Public Agency may, from time to time, request changes in the 

scope of the services of the Contractor to be performed hereunder, such changes, 
including any increase or decrease in the amount of the Contractor’s 
compensation, which are mutually agreed upon by and between the Local Public 
Agency and the Contractor, shall be incorporated in written amendments to this 
Contract. 

 



4. Personnel. 
a. The Contractor represents that he has, or will secure at his own expense, all 

personnel required in performing the services under this Contract.  Such 
personnel shall not be employees of or have any contractual relationship with 
the Local Public Agency. 

 
b. All the services required hereunder will be performed by the Contractor or 

under his/her supervision and all personnel engaged in the work shall be fully 
qualified and shall be authorized or permitted under State and local law to 
perform such services. 

 
c. No person who is serving sentence in a penal or correctional institution shall be 

employed on work under this Contract. 
 
5. Anti-Kickback Rules.  Salaries of architects, draftsmen, technical engineers, and 

technicians performing work under this Contract shall be paid unconditionally and 
not less often than once a month without deduction or rebate on any account 
except only such payroll deductions as are mandatory by law or permitted by the 
applicable regulations issued by the Secretary of Labor pursuant to the “Anti-
Kickback Act” of June 13, 1934 (48 Stat. 948; 62 Stat. 740; 63 Stat. 108; title 18 
U.S.C., section 874; and title 40 U.S.C., section 276 c).  The Contractor shall comply 
with all applicable “Anti-Kickback” regulations and shall insert appropriate 
provisions in all subcontracts covering work under this Contract to insure 
compliance by subcontractors with such regulations and shall be responsible for 
the submission of affidavits required of subcontractors thereunder except as the 
Secretary of Labor may specifically provide for variations of or exemptions from 
the requirements thereof. 

 
6. Withholding of Salaries.  If, in the performance of this Contract, there is any 

underpayment of salaries by the Contractor or by any subcontractor thereunder, 
the Local Public Agency shall withhold from the Contractor out of payments due to 
him/her an amount sufficient to pay to employees underpaid the difference 
between the salaries required hereby to be paid and the salaries actually paid such 
employees for the total number of hours worked.  The amounts withheld shall be 
disbursed by the Local Public Agency for and on account of the Contractor or 
subcontractor to the respective employees to whom they are due. 

 
7. Claims and Disputes Pertaining to Salary Rates.  Claims and disputes pertaining to 

salary rates or to classifications of architects, draftsmen, technical engineers, and 
technicians performing work under this Contract shall be promptly reported in 
writing by the Contractor to the Local Public Agency for the latter’s decision which 
shall be final with respect thereto. 

 
8. Equal Employment Opportunity.  During the performance of this contract, the 

Contractor agrees as follows: 
 



a. The Contractor will not discriminate against any employee or applicant for 
employment because of race, color, religion, sex, or national origin.  The 
Contractor will take affirmative action to ensure that applicants are 
employed, and that employees are treated during employment, without 
regard to their race, color, religion, sex, or national origin.  Such action shall 
include, but not be limited to, the following:  employment, upgrading, 
demotion, or transfer; recruitment or recruitment advertising; layoff or 
termination; rates of pay or other forms of compensation; and selection for 
training, including apprenticeship.  The contractor agrees to post in 
conspicuous places, available to employees and applicants for employment, 
notices to be provided by the Local Public Agency setting forth the provisions 
of this nondiscrimination clause. 
 

b. The Contractor will, in all solicitations or advertisements for employees 
placed by or on behalf of the Contractor, state that all qualified applicants 
will receive consideration for employment without regard to race, color, 
religion, sex, or national origin. 
 

c. The Contractor will cause the foregoing provisions to be inserted in all 
subcontracts for any work covered by this Contract so that such provisions 
will be binding upon each subcontractor, provided that the foregoing 
provisions shall not apply to contracts or subcontracts for standard 
commercial supplies or raw materials. 

 
9. Discrimination Because of Certain Labor Matters.  No person employed on the 

work covered by this Contract shall be discharged or in any way discriminated 
against because he/she has filed any complaint or instituted or caused to be 
instituted any proceeding or has testified or is about to testify in any proceeding 
under or relating to the labor standards applicable hereunder to his employer. 

 
10. Compliance with Federal, State and Local Laws.  The Contractor shall comply 

with all applicable laws, regulations, ordinances, and codes of Federal, State and 
local governments and agencies, and shall commit no trespass on any public or 
private property in performing any of the work embraced by this Contract. 

 
11. Subcontracting.  None of the services covered by this Contract shall be 

subcontracted without the prior written consent of the Local Public Agency.  The 
Contractor shall be as fully responsible to the Local Public Agency for the acts 
and omissions of his subcontractors, and of persons either directly or indirectly 
employed by them, as he is for the acts and omissions of persons directly 
employed by him.  The Contractor shall insert in each subcontract appropriate 
provisions requiring compliance with the labor standards provisions of this 
Contract. 

 
 
 



12. Assignability.  The Contractor shall not assign any interest in this Contract and 
shall not transfer any interest in the same (whether by assignment or novation) 
without the prior written approval of the Local Public Agency.  Provided, 
however, that claims for money due or to become due the Contractor from the 
Local Public Agency under this Contract may be assigned to a bank, trust 
company, or other financial institution, or to a Trustee in Bankruptcy, without 
such approval.  Notice of any such assignment or transfer shall be furnished 
promptly to the Local Public Agency. 

 
13. Interest of Members of Local Public Agency.  No member of the governing body 

of the Local Public Agency, and no other officer, employee, or agent of the Local 
Public Agency who exercises any functions or responsibilities in connection with 
the carrying out of the Project to which this Contract pertains, shall have any 
personal interest, direct or indirect, in this Contract. 

 
14. Interest of Other Local Public Officials.  No member of the governing body of the 

locality in which the Project Area is situated, and no other public official of such 
locality, who exercises any functions or responsibilities in the review or approval 
of the carrying out of the Project to which this Contract pertains, shall have any 
personal interest, direct or indirect, in this Contract. 

 
15. Interest of Certain Federal Officials.  No member of or Delegate to the Congress 

of the United States, and no Resident Commissioner, shall be admitted to any 
share or part of this Contract or to any benefit to arise herefrom. 

 
16. Interest of Contractor.  The Contractor covenants that he/she presently has no 

interest and shall not acquire any interest, direct or indirect, in the above-
described Project Area or any parcels therein or any other interest which would 
conflict in any manner or degree with the performance of his/her services 
hereunder.  The Contractor further covenants that in the performance of this 
Contract no person having any such interest shall be employed. 

 
17. Findings Confidential.  All of the reports, information, data, etc., prepared or 

assembled by the Contractor under this Contract are confidential and the 
Contractor agrees that they shall not be made available to any individual or 
organization without the prior written approval of the Local Public Agency. 
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  Certification & Request for Payment   

Hamilton County Community Development  

Project Name: 
______________________________________________________________________ 

Project Municipality______________________________________________________________ 

Project Contractor: ______________________________________________________________ 

Vendor Name: __________________________________________________________________ 

Make Payment to (Circle one):   Municipality  Contractor 

Payment Amount: _________________ **Please also submit a payment application or invoice** 

Per the municipality-authorized individuals whose signatures are below, the work performed by the above contractor has been 
satisfactorily completed and the municipality certifies that all work performed has been conducted in accordance with the rules 
and regulations of the U.S. Department of Housing and Urban Development. The municipality above hereby requests payment 
in the above amount to either the above listed contractor or to themselves as reimbursement for payment to the contractor for 
work completed.  

Municipality-authorized Individuals: 

1. (Print) _______________________________________ Position: ________________________ 

1. (Sign) ________________________________________ Date: ___________________________ 

 

2. (Print) _______________________________________ Position: ________________________ 

2. (Sign) ________________________________________ Date: ___________________________ 

Comments: 

 

 

 

For Office Use Only: 

Grant (Circle one):  CDBG CDBG-CV HOME  ESG             ESG-CV 

PO Number: ______________   Approved By: ______________  

Project Number: ___________   Date Approved: _____________ 

Amount: _________________   Invoice Number: _____________Inv Date__________ 
 

 



 

TODD B. PORTUNE CENTER FOR 
LOCAL GOVERNMENT 
138 E COURT ST., RM 801 
CINCINNATI, OH 45202 
 
 
GENERAL INFORMATION 
(513) 946-4550 
www.hamiltoncountyohio.gov/pd 
 

 
Director 

James Noyes 
 

Assistant Director 
Steve Johns, AICP 

 
 
 

Divisions 
 

Chief Building Official 
Michael Stehlin, AIA 

 
Community Development 

Maria Collins  
 

Community Planning 
Chris Schneider, AICP 

 
Land Use + Zoning 

Bryan Snyder, AICP 
 

Stormwater + Infrastructure 
Mohammad Islam, PE 

 
 
 

Board of County 
Commissioners 

 
Alicia Reece 

Denise Driehaus 
Stephanie Summerow Dumas 

 
 

Verification of Receipt of All Documents 
 
The Undersigned Official acknowledges receipt of the following documents as required by 

the US Department of Housing and Urban Development (HUD) for projects funded by the 

Community Development Block Grant (CDBG) Program. I understand that not all 

regulations may apply to the project on which I am bidding. 

 

• Federal Contract Compliance Responsibilities 

• Minority Business Enterprise (MBE) and Subcontractor Approval 

• Section 3 Documents 

• Federal Lobbying Prohibition Disclosure 

• Equal Opportunity Requirements 

• Federal Labor Standards Provisions 

• Federal Prevailing Wage Decision (if applicable) 

• Contract CDBG Terms and Conditions 

 
 
____________________________________ 
Company Name 
 
 
__________________________________ 
Project Name 
 
 
____________________________________ 
Printed Name 
 

 
__________________________________ 
Title or Position 
 
 
____________________________________ 
Signature 
 
 
____________ 
Date 
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